COURSE ANNOUNCEMENT FORM
American Red Cross of Northern New Jersey
Fairfield Office 209 Fairfield Road, Fairfield, NJ 07004
This form MUST be submitted (mailed or e-mailed to the Health & Safety Department) 14 days prior to conducting any classes.  
Submit course announcement email Manny Moscoso at   moscosom@redcrossnnj.org 
If you need to order materials or pick-up equipment, you MUST notify by email moscosom@redcrosnnj.org, 14 days prior to conducting the class. Equipment is reserved and rented on a first come, first served basis.  
	Course Name:
	
	Date:
	

	Instructor:
	
	Phone:
	

	Co-Instructor:
	
	Phone:
	

	AP Name:
	
	Contact:
	

	Location of Course:
	
	Time:
	

	Number of Students:
	
	
	


Equipment Arrangements: Quantity of each item and date to pick up.  (Manikins, Books, Videos, First Aid Supplies, etc.)     Materials must be pre-paid at time of order or a purchase order number must be provided.  A confirmation to pick up materials must be submitted by email to moscosom@redcrossnnj.org 72 hours prior to pickup. Without the 72 hours notice the materials ordered or the rentals may not be available.
	Equipment/Book Name
	Quantity

Needed
	Pick-up Date


	Return Date



	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


All materials or equipment must be picked up at the Fairfield Health and Safety Office, 209 Fairfield Road, Fairfield, NJ 07004.  
Please provide me via-email your telephone number if I have any questions.

